
Terms and Conditions of Entry

1. Fees
a)	 The School reserves the right to refuse to allow a student to attend the School whilst fees remain unpaid.

b)	 The School reserves the right to fix the School fee for a term at any time up to the last day of the preceding term. 
Every effort will be made to give not less than one term’s notice of alterations to the fees.

c)	 The School reserves the right to review scholarship awards in the light of changes in a student’s progress, 
contribution and level of commitment.

2. Withdrawal and Notice 
a) 	 Any parent accepting an offer of a place at the School will be charged one term’s full fees if the student fails to 

take up the place.

b) 	 The School requires not less than a full term’s notice in writing, received by the Head not later than three days 
after the beginning of a term, before a student is withdrawn from the School. Failing such notice the full fees for 
the term following withdrawal will be charged.

c) The School may at its absolute discretion require a parent to remove a student from the School whose attendance, 
progress or behaviour is unsatisfactory. In such circumstances the parent shall not be entitled to any refund of 
the fees due or already paid. Nor shall any refund be due for absence due to illness.

d) The School reserves the right to require a parent to remove a student from the School if they knowingly fail to 
disclose important information about their daughter’s specific educational, medical and social needs. Such 
information should be advised in writing at least four months before student joins the School.

e) 	 The School may at its absolute discretion require a parent to remove a student from the School if the parents/
guardians fail to support and work with the School in the interests of the student.

3. Attendance, Dress and Behaviour 
a) 	 The parent/guardian undertakes to ensure that the student attends school regularly throughout each term 

(dates of which will be published well in advance). All students are required to participate in all school subjects 
including games and other out of school activities.

b) 	 The parent/guardian undertakes to ensure that the student conforms to such rules of appearance, dress and 
behaviour as shall be issued by the School from time to time.

c) 	 These undertakings apply equally to students over the age of 18.



4. Medical 
a) 	 During a student’s time at the School, the School Nurse and the School Counsellor shall have unlimited right to 

give the student’s parents or guardian, the Head or other senior members of the teaching staff such information 
as she thinks necessary in the student’s or the School’s best interests.   

b) 	 If a student requires special medical attention whilst at School, every effort will be made to obtain the prior 
consent of the parents or guardian. However, should this be impossible, the School will act “in loco parentis” 
should consent be required for urgent treatment (including anaesthetic or operation) recommended by a doctor.

5. Specific Educational Need
a) 	 During a student’s time at the School, should specialist screening be required the School will communicate 

directly with the parent/guardian. Should the screening identify a need for a full diagnostic assessment, this will 
be carried out by the School’s Specialist teacher and a charge will be made. By accepting a place at the School, 
the parent/guardian consents to this arrangement. 

b) 	 Upon occasion, the School may recommend an outside agency, such as an Educational Psychologist or 
Occupational Therapist. By accepting a place at the School, the parent/guardian consents to organise and 
arrange assessments as advised by the School. 

c) 	 Should an assessment by an external agent contradict the observations and knowledge of the student by the 
School, the School will formally refute the findings and the appropriate means of support will be put in place. 
The School makes the final judgement with regard to organising access arrangements and as to the validity 
of the findings of external assessments. Access arrangements such as readers, prompters and extra time, are 
awarded from Year 9 upwards. By accepting a place at the School for their son/daughter, parent/guardian 
consent to this arrangement.

6. Data Protection 
a) 	 Parents/guardians accept a place at the School for their son/daughter in the knowledge that data about students 

and their parents/guardians will be collected periodically, and stored and processed to allow for the efficient 
operation of the School. Some student data is passed to outside agencies for educational purposes and to the 
Old Palace Old Girls Association. 

b) 	 Upon entry to the School parents receive a publicity disclaimer. If the NO box on this disclaimer is ticked, the 
student will not be photographed or videoed for any publicity materials. We do not undertake to guarantee 
that a fellow student or parent will not take a photograph either on or off the school site. Parents/Guardians 
accepting a place at Old Palace consent to this arrangement.


